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Application for Employment

	Post applied for:

	



Personal details

	Name:                               
	

	Address:     
	

	Post code:
	

	Email:
	
	National Insurance Number:
	

	Phone:  
	

	May we contact you during working hours?      	Yes          No 



Employment history

Your current or most recent employer

	Name of employer:

	

	Address:
	


	Postcode:

	

	Job title and salary:
	


	Main duties:
	


	Start and end dates:

	

	Reason for leaving:

	

	Notice period:

	






Previous employers
Please copy this table as many times as necessary to list previous employers.

	Name of employer:

	

	Address:
	


	Postcode:

	

	Job title:
	


	Main duties:
	


	Start and end dates:

	

	Reason for leaving: 

	




Unpaid activity
Please tell us about:
· Voluntary work sustained over six months or more, relevant to the role applied for.
· Any significant gaps in your employment record above.
Add as many rows as necessary.

	Start and end dates
	Nature of activity and organisation

	
	

	
	

	
	




Education and relevant training
Add as many rows as necessary.

	Dates attended
	Name of establishment attended
	Qualification(s) and subject
	Grade(s) attained

	
	
	
	

	
	
	
	

	
	
	
	











Supporting statement
Please outline your suitability for the role applied for. You should aim use no more than two pages. For further guidance on completing this section, please see the recruitment pack.

	




































	If offered this post, when could you take up employment? 

	







Referees
Please give the name, address, and telephone number of two referees. Referees must not be members of your family. 

	
	Recent employer
	Second referee

	Name:
	
	

	Position:
	
	

	Organisation:
	
	

	Address:
	
	

	Phone:
	
	

	Email:
	
	

	Capacity in which they know you:
	
	

	Between which dates?
	
	

	May we contact this referee before interview, if you are shortlisted?
	Yes          No 
	Yes          No 











Applicants with disabilities
CSAN is committed to making reasonable adjustments to the workplace to accommodate people with disabilities. If you have a disability, please tell us if there are any reasonable adjustments that we can make to help you in your application, or with our recruitment process.
	




Criminal Record
Rehabilitation of Offenders Act 1974: A criminal record will not necessarily exclude you from employment.  This will depend on the circumstances of your offence(s) and their relevance to the post.
	
Have you ever been convicted of a criminal offence, cautioned, reprimanded, or given a final warning by the police, or do you have any court cases pending?
Yes              No 

If yes, please give details:

Have you ever been investigated for any child protection related issue?                             
Yes              No 

If yes, please give details:

NB The information contained in this application form will only be seen by those involved in the recruitment process. If you have answered yes to either of the above questions, we may want to discuss this following the interview.



Right to work in the UK
	All applicants called for final interview will be asked to produce evidence of their eligibility to work in the UK. 

	
Do you need a permit to work in this country?                                                                      
Yes              No 

If you need a permit, are there any limitations/conditions on the work permit? (e.g. a visa with a limited duration)                           
                                                                                                                                            
Yes              No 
If yes, please give details:  



	Declaration of interest

	
Do you have any family or friends who are employed by CSAN or a member charity of CSAN or are a member of CSAN’s Board of Trustees?         
                                            
Yes              No    

If yes, please state who, and the nature of your relationship with them:
   



	Declaration

	
· I declare that the information given on this form is correct and complete to the best of my knowledge.  
· I understand that if it is discovered that information has been fraudulently or misleadingly supplied, CSAN reserves the right to terminate any contract of employment without notice at any stage.
· I understand that the final offer of employment is also subject to two satisfactory references.
· I understand that my records may be held on a computerised database that is subject to statutory Data Protection provisions.

Signed:                                                             Date: 




Any information supplied in the recruitment process may be stored for reference purposes by CSAN for up to 24 months after the process has been completed. If you are appointed, this form and any supplementary papers you provide will form a part of your personnel file throughout your employment with CSAN and be archived for 7 years after the end of your employment.

Thank you for your application.   

Please return the form (saved with your name as part of the document’s name) along with your equal opportunities monitoring form to admin@csan.org.uk
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