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Operations & Capacity Building Manager
(Please complete this application form and return by the closing time of 5.00 pm on 18/2/26 to:  
Southall Community Alliance, Southall Town Hall, 1 High Street, Southall, UB1 3HA or to office@southallcommunityalliance.com)
It is most important that in your application you demonstrate clearly how you meet the person specification for the post in question 5.
1.
Personal Details

Last name:










 

First name:    







__________
Date of birth:











Address:_________________________________________________________



________________________________________________
Telephone number: 



Work number:


_____
Email address:

______________


________________
Any other emergency contact number: 








Do you hold a current driving licence?  Yes / No
Do you have any current or recent medical conditions that we should know about?  If so, please give details with dates (continue on a separate sheet if necessary):

Do you require special equipment, structural adaptation or other arrangements in order for you to carry out this employment?  If so, please give details (continue on a separate sheet if necessary):

2.
QUALIFICATIONS
Please list below the qualifications you have gained (with dates) and the schools, college, university etc.
	Qualifications gained
	Dates
	School, College etc.

	
	
	


Please give details of any relevant courses attended and/or membership of professional or other bodies:

(Note you may be asked to give verification of information given above.)

3.
Previous Employment
Please begin with your present post and work backwards.  Continue on a separate sheet, if necessary, and account for any gaps between employment.

	Dates
	Job title & employer
	Main Duties
	Salary

	
	
	
	


(Note you may be asked to give further verification of information given above.)

4.
Voluntary or Community Work
Please begin with the most recent and work backwards.  Continue on a separate sheet if necessary.
	Dates
	Employer

	
	


(Note you may be asked to give further verification of information given above.)

5.
Statement in support of application.
THIS IS AN ESSENTIAL PART OF THE APPLICATION. 

PLEASE REFER TO THE PERSON SPECIFICATION, EXPLAINING HOW YOU MEET EACH ASPECT OF THE PERSON SPECIFICATION FOR THE POST.

	Please state why you are applying for the post and how your qualifications, skills, experience and personal qualities will suit you for the job.  Also mention any facts about yourself not mentioned elsewhere which you wish to draw to our attention.

(continue on a separate sheet if necessary)

	


6.
References
Please give names and addresses of TWO persons to whom reference can be made,

i) One must be your present or last employer

ii) If you have any objection to references being taken before interview, please indicate.

REFEREE 1

Name   










Position 










Address and Postcode: 








Telephone Number: 










REFEREE 2

Name   










Position 










Address and Postcode: 









Telephone Number: 










7.
Are there any restrictions on your taking employment in the United Kingdom? 

Yes


No

If yes please specify: 









8.
Declaration 
I declare that all foregoing statements are true and complete to the best of my knowledge and belief.  I understand and accept that any particulars or answers given above found to be false within my knowledge will render me liable to disqualification or, if appointed, to dismissal from the post.
Signature:  









Date:
       









Please complete the next page for monitoring purposes only.

EQUAL OPPORTUNITIES MONITORING FORM.
Southall Community Alliance is concerned to ensure that our equal opportunity policies are implemented and developed. In order to do this applicant’s are asked to complete the details below. This information, which will be used solely for monitoring purposes, will be treated as confidential. It will be separated on receipt of the application forms and before they are considered by the short-listing panel.
The basic information on these forms will be transferred to a summary sheet for the purpose of retaining overall statistical information.

The response to these questions will not affect the success or otherwise of a job application in any way.

Application for the post of …………………………………………………………………
	Where did you see the post advertised?



	Gender (please tick)
	Male                          Female

	Age
	

	How would you describe your ethnic origin? (please tick)


	Asian    Indian

             Pakistani

             Bangladeshi

             Other Asian background

Black    Caribbean

              African

              Other Black

Chinese or other ethnic group

              Chinese

               Any other ethnic group

Mixed    Any mixed background

White     British

               Irish

               Other White background

Other.

	Religion :



